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INMOJIO’)KEHUE
00 OpraHu3auHH YTEKTPOHHOI0 A0KYMEHT0060poTa

1. O0mne noJioskenus

1.1. Hacrosimee  Ilonoxenue 06  57€KTPOHHOM IokymMeHTOOOOpOTE  (nanee
«Ilonoxenue») ycranapiupaet OOLIMe MPUHILMIEI OPraHH3AIHH paboThl JIEKTPOHHOM MOYTHI,
TpeOOBaHUs K 0POPMIECHHIO HNEKTPOHHBIX JOKYMEHTOB, MOPSI0K HX 00pabOTKH, HCITOTHEHUS H
XpaHeHHS.

1.3. Hacrosmee Ilonoskenne ue peryaupyer BONPOCHl  O0OMEHA BIEKTPOHHBIMU
COOOIICHMSIMH, He ABJITIONIHMHUCS 3JIEKTPOHHEIMH TOKYMEHTAMH B COOTBETCTBHH C HACTOSIIHMHA
[TonoxeHuem.

2. DJIeKTPOHHBII J0OKYMEHT

2.1. TpeGoBanus, NpebsBILEMbIE K 3NEKTPOHHOMY JOKYMEHTY:

2.1.1. DAEKTPOHHBIH TOKYMEHT HMeeT FOPHIHYECKYIO CHITY H BIICUET IIPETYCMOTPEHHBIE
AT IaHHOTO IOKYMEHTA ITPaBOBbIE IMOCIEACTBHA B COOTBETCTBHH ¢ HACTOSIIUM [TO/10KEeHUEM.

2.1.2. DNeKTPOHHBIIi JOKYMEHT CONEPIKHT CIEIyIOLIHE paszensl:

— PEKBH3HTHI YUYPEXKICHHUA,

— MCXOJAILNI HOMEDP JOKYMEHT4,

— JlaTa perucTpalmu,

HOMEp JOKYMEHTa, Ha KOTOPbIH OCYIIECTBISAECTCS OTBET WJIH TOATOTOBICHO
npeioKeHne,

— KOMY ajipecoBaHo,

— coleprKaHue JOKyMEHTa,

— HAHMCHOBAHHE JOJDKHOCTH PYKOBOIHTES YUPEKICHHS, €0 HHULIHAIIEL,

— WHHULHAJIEL HCTIOJHATENA, TMOANOTOBHBIIETO NOKYMEHT, €r0 KOHTAKTHBIA TenedoH u
pabounit 3MeKTPOHHEI ajpec.

2.1.3. Dnextponnoe  coollueHne npuoGpPeTaeT MpaBoOBOii CTaTyC 3JIEKTPOHHOTO
JOKYMEHTA IIPH ero cooTBeTcTBHH 11.2.1.2 HacTosiero [Tonoxenus.

2.1.4. DNeKTpOHHBI  JIOKYMEHT,  WMEFOLIHil Gopmy, He  COOTBETCTBYIONIYIO
YCTAHOBICHHOM, B KA4yeCTBE 3EKTPOHHOrO JAOKYMEHTA B COOTBETCTBHM C HACTOSIIUM
[lonoxenuem He pacemarpuBaeTcs.

2.2. Vicnionp30BaHKe 5IeKTPOHHOTO TOKYMEHTa

2.2.1. DNEKTPOHHBIH  OKYMEHT BCTYNAeT B CHIY C MOMEHTa €ro MOJyYCHHSI
3NIEKTPOHHOIO aJIpecaTom.

DJIEKTPOHHBIN JIOKYMEHT, TIOTyIeHHbIH ajgpecarom:

— pacredarsiBaeTcs Ha OyMaXHOM HOCHTEE,

— PETHCTPHPYETCs B XypHalle BXOAAMMX JOKYMEHTOB C YKa3aHHEM HOMepa BXOIALIETr0
JOKYMEHTA, JaThl TMOJNYYeHHs, MO HEOOXOAMMOCTH - aThl KOHEYHOTO CPOKA HCIIOMHEHHS:
AaHHas MH(OPMAUMs 3aHOCHTCS Ha OyMaKHBI BapUAHT MONYYEHHOIO JNEKTPOHHOTO
JIOKYMEHTA,

— [CPeNacTCs pPYKOBOJMTENIO MM 3aMEHSIOLIEr0 ero JOKHOCTHOMY JIMIY Ha
pacCMOTpeHHe M JaJbHEHIINX MOPYYEeHHH B aapec COOTBETCTBYIOLIMX MOIKHOCTHBIX JIHLL
YUPEIKICHHA.

= 2.2.4. DNIeKTPOHHEIN JOKYMEHT, OTIpAB/IsSeMBIi apecary, JOJKeH COOTBETCTBOBATE
CIICIYIOIIUM TPeOOBAHHSIM:




— JIOKYMEHT pacrnedataH Ha OyMa)kHOM HOCHTE/Ee W HMEET OPHIHMHAIBHYIO MOANHCH
PYKOBOIHUTES YUPEKACHHS WIH JO/DKHOCTHOIO JILA, €r0 3aMEHIOLIEro,

— JOKYMEHT 3aperHCTPHPOBAH B JKYPHAJIE HCXOMAMIMX JOKYMEHTOB, HMEET
PEruCTPalMOHHBIA HOMEP U AATy PerucTpalii,

— OPHUTHHAJ JOKYMEHTA ¢ MOAMKMCHI0 PYKOBOAUTES HOAIINUT B [ANKe J0JIIOr0 XpaHEHHUs
HCXOAIINX JOKYMEHTOB YUPEKICHUS.

3. Opranusanust 3J1eKTPOHHOI0 I0KYMEHT0000pOTA

[lpoece  snekTpoHHOro  JOKyMeHTooOopora  dopMmupyercss W3 CIEAYIOIIMX
KOMIIOHEHTOB:

3.1. HasHauenue B 1IKOJE OTBETCTBEHHBIX OJKHOCTHBIX JIMIl, OOECHEeYMBAIOIINX
3JIEKTPOHHLIH JOKYMEHTOOO0pPOT.

3.2. @opMHupoBaHHE YEKTPOHHOTO JOKYMEHTA COrIAcHO 1.2, 1, HACTOAIIErO MOTOKEHHS.

3.2.1. OrnpaBka ¥ MOJy4eHHE 3IEKTPOHHOIO JOKYMEHTA CPEACTBAMH HIEKTPOHHOIL
TOYTBI (TPH HEOOXOAMMOCTH - MPOBEPKA MO UTHHHOCTH HHBIMHM CPEICTBAMH CBSA3H).

3.2.2. OtnpaBka M MOJY4YEeHHE OJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISETCA C
HCIOJIB30BAaHHEM MPOTPaMMHBIX MPOAYKTOB, IPEJHAa3HAYEHHBIX U paboThl C 3JIEKTPOHHOI
nouToH. BeIGop mporpaMMHOTO MPOAYKTa OCYLIECTBIACTCS YUPEKIEHHEM CaMOCTOSTEIBHO.

3.2.3. KoHTpO/b TMOMY4eHHs aJpecaToM OTIPABIEHHOrO 3NEKTPOHHOrO JIOKYMEHTa
OCYUIECTBIISCTCS OTBETCTBEHHBLIM JOKHOCTHBIM JIMLIOM YUPEKICHHS, BEAYIIUM 3IEKTPOHHBIN
JOKYMEHTO000pOT.

3.3. Peructpauns BXOMAIIMX H HCXOMSAIIMX 3JIEKTPOHHBIX [AOKYMEHTOB, JOCTAaBKa
HCITOTHUTEISIM, KOHTPOJIb HCIIOJTHEHHMS.

3.3.1. Y4er 5/1eKTPOHHBIX JOKYMEHTOB OCYLIECTBISETCS IIyTEM PErUCTPALUU B KYpHAJIE
PErHCTpAlMK BXOAAMNX / MCXOASIIMX IOKYMEHTOB.

3.3.2. DAEKTPOHHBIE JOKYMEHTHI yOIupYyIOTCs B BUJIe KOMUil Ha GyMaXKHBIX HOCHTENAX ¢
NPHCBOCHHEM HOMEpa BXOMAIIEr0 HIH MCXOAAMIEro [okymeHTa. CpOKH WX XpaHEHHs
pernaMeHTUPYIOTCS MHBIMM HOPMATHBHBIMH aKTaMu.

3.4. OT3bIB 2IEKTPOHHOTO JOKYMEHTA.

3.4.1. OTnpaBuTeh BIIpaBe OTO3BATh OTMPABICHHBIN 3JEKTPOHHBIA TOKYMEHT MyTeM
OTIIPABKH TOJIyvaTeto JoKyMeHTa "YBeioMeHne 00 oT3bise".

3.4.2. "YBenomnenne o6 OT3bIBE" SBIAETCH JOKYMEHTOM TOH JKE€ KAaTErOPHH, YTO H
OT3BIBAEMBINA JOKYMEHT.

3.4.3. "YBenomienuu 06 oT3bIBe" CONEPIKUT OCHOBAHHE OT3bIBA PAHEE OTIPABICHHOTO
3JIEKTPOHHOTIO IOKYMEHTA.

4, OTBEeTCTBEHHOCTD

4.1. U3menenue oQHIHANBHOTO 3TEKTPOHHOTO MOYTOBOrO ajIpeca COrJIacoBLIBAET CO
cnenpanucTaMd  oraena  MunucTepctBa 0o0pa3oBaHMS,  BeAYIIMMH  9JEKTPOHHBINH
JOKYMEHTOOOOPOT ¥ OTBEYAOIIUMH 33 HH(POPMATH3AIHIO CHCTEMBI 00pa3oBaHHus.

4.2. TTo daxty u3mMeHeHUs OPHLUHMATBHOTO 3JEKTPOHHOTO ajpeca 00s13aHa YBEAOMUTDH 00
3TOM OTJen 00pa3oBaHHs B TedeHUe oJHOro pabouero aHs MHGOPMALMOHHBEIM IHCBMOM,
HampasJIsieMbIM ¢ HOBOTO AJIEKTPOHHOTO ajpeca.

4.3. OTBETCTBEHHOCTE 3a (DYHKLIHOHUPOBAHHE BIEKTPOHHOIO AOKYMEHTOOGOpOTa B
LIKOJIC HECET PYKOBOIUTENb YUPEKIACHUS.



